
RECORDING PANOPTO VIDEOS 
ON YOUR PERSONAL COMPUTER
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Login to Blackboard. (ieu.blackboard.com)
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Select the course which you will create a video recording for.
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Click on the Panopto video link in your course menu.
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Click on ‘Create’ and then ‘Record a new session’.
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Click on ‘Download Panopto’.
NOTE: If you have the Panopto application installed on your computer, you can go to page 11.
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After clicking the 'Download Panopto' option, save the Panopto installation file to 
your computer.
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Click the Panopto installation file saved on your computer to start the installation.
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When you start the installation, click the 'Next' and then the 'Install' buttons in order. Once the 
installation is complete, click the 'Finish' button. After this process, the Panopto application will 

be installed on your computer.
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Now, return to your Blackboard screen and click the 'Create' 
button. Then, click the 'Panopto for Windows' option.
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Click on ‘Open Panopto’.
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Click on ‘Open Panopto Recorder’ on the dialog box.
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Uncheck ‘Capture 
PowerPoint’ box if you do 
not have a powerpoint in 
that class.

Check the audio and video 
settings. 
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It is very important to name 
your Panopto videos. They 
must include the COURSE 
CODE (for example, HIST 100, 
PRA 203, PSY 307) and a brief 
description of the topic 
discussed in the video.

Video Naming Examples



Click on Record button and start your recording. 
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When finished, STOP recording. Then click on DONE option. If you want to check the 

status of your video recording, click on Manage Recordings panel. 
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If you want to check the status of your video recording, click on Manage Recordings 

panel. 
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When you go back to your Blackboard course page, you will see 
the processing status of the recording. 
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Sign out of Blackboard.
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