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1. Automation Login Screen
When you first enter the Student Information System, the Login screen appears. After the Username

and Password information are filled in completely and correctly on this Login screen, and the Total of
the Numbers asked for security purposes is entered, you can log in to the system after clicking the
Login button. You can also log in by clicking the “Login with E-Devlet” button on the e-devlet login

page you will be directed to.

English

Kullanic: Ads: @ogr.proliz.edu.tr

Sifre R

o st ST
Sayilarin Toplam: e oo

2] Giris

[] E-Devletile Girig
Oturum Agmak Igin Kalan Stire 04:07

Figure 1 Student Login Screen

1.1 If the Information Entered During Login is Incorrect
If the username and/or password is entered incorrectly, the system will give the following error

message.

HATA:D21032301:Kullanici adi veya sifresi gecersiz.

Figure 1.1 Incorrect User Name/Password Message

1.2  When Logging into the Automation for the First Time
If you are logging into the system for the first time or if your password includes a part of your Turkish

Republic ID number, you will be required to click on the Change Password screen.
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Sifre Degistir
Eski Sifre ®
Yeni Sifre ®
Yeni Sifre Tekrar

& Kaydet (Onay kutucugu isaretlendiginde kaydedilebilir)

(@]

Sifremin givenligi tarafima ait olup, bu sifre kullantlarak Sgrenci otomasyon sistemi tizerinde yapilan tém islemlerin sorumlulugunun tarafima ait oldugunu kabul eder , sifremi kimse ile paylasmayacagimi taahhit ederim

Sifre tanimlarken litfen asagidaki hususlara dikkat ediniz;
1. En Fazla 15 Karakter

2. Tahmin edilebilir olmamalidir. Ornegin su bilgileri icermemelidir: hesap ads, T.C. numarast, telefon numarast, dogum tarih, aile fertlerinden birinin ads, vs.
3. Sifrenin icinde en az bir bisytk harf bulunabilir (sistem, biiytik - kigik harf duyarliligina sahiptir). Yanlis Srmek: "abhdeSf", dogru dmek: "abHdeSF".

4. Sifrenizde en az bir say: bulunabilir

5. Sifrenizde bulunanan sayilar veya harfler ardisik olmamalidsr. Yanlis 6rnek: "abcd1234", dogru omek: "alB2c3d4"

. Sifreniz bulunan sayilar veya harfler en fazla 2 defa tekrar etmelidir. Yanlss Srnck: "aaaal111", dogru Smek "aal1BB22".

7. Sifrenizi hig kimseyle paylasmayimiz

Not: Verilen yeni sifre T.C. Kimlik Numarasindan Bir Parca lcermemelidir

Eger sifre T.C. Kimlik Numarasindan bir parga igerivorsa,

Ogrenci sisteme her girdiginde sifre degistirme ckrani ile karsilastr

Figure 1.2 Change Password
2. Main Menu Screen
After users log in to the system with their passwords, the main menu screen, an example of which
is shown in Figure 2.1, opens. There are 'Information' messages at the top of the screen. In the
section just below, you can view the 'Active Academic Period', 'Advisor Information', 'Major/Minor

Program Information' and 'Registration Date/Reason for Registration' information.

Information: You have 6 registered course in 2024 - 2025 Academic Year Fall Semester semester

Advisor Information N Double Major / Miner Information Date of Registration: 24.082022
i - -
2024 - 2025 Akademik Yill Giiz Danemi Dr.Odretim Uyesi Facutty of Law/Law —] CGPA: -
JiT}
mencharagozer@ieuedur 25nif Dr:ta\ﬂ
Detil)

Figure 2.1 Main Menu

General Announcements and Instructor Messages will appear by clicking the Announcements

m button. In this way, you will have quick access to announcements and messages sent for
informational purposes. General announcements section includes announcements made to
students from the administrative side and automatic announcements made by the system to
inform you. In the Messages section, there are messages sent by your instructors through the

system.

Eﬂ Announcements -

[ There is no General Announcements

Q Instructor Messages -

[ There s no New Message

Figure 2.1.1 General Announcements Instructor Messages
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3. General Procedures

3.1 Personal Information
This is a screen you will first encounter when you log in to the system. In this section, you can see

your identity and contact information and make the necessary edits. After the necessary edits, you

can save the changes by pressing the Save button.

Family Contact Information

Address

City Choose ~  County Choose v
Postcode Phone

Residence Contact Information

Address

City izMir w County v
Postcode Pnone

Other Contact Information

1 Mobile Phane *used for SMS) Phone number must not start with 0 and must be a total of 10 digits
2.Mobile Phone

3 Mobile Phone

1. Email 1st and 2nd e-mail addresses are used for password reminder

2. Email o o Sodal media

Web Page ORCID

Bank Information to be Used in Refunds Made by the University

Bank Mame Eranch Name
Eranch Code Account Number
Bank Account Owner
IBAN TR Mame Last Name
& Save

Figure 3.1 Personal Information

However, if your personal information includes missing mobile phone and e-mail addresses, the
system will not allow you to save. These fields are mandatory.

1°* Mobile Phone: It is used to send exam score information to the specified number via SMS.

15t E-Mail: It is used to send the user code and password information to the specified e-mail address,

in case the user login information is forgotten.

3.2 General Information
It is a menu where you can easily access your general information on a single screen. By clicking on

the desired menu, the information entered is displayed at the bottom of the screen.
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& General Information & General Information

1t Education Information Program Normal/Maximum Time 417 Double Major Count Yok
a Penalty Information Registration Date/Student Class 24.082022/2 Minor Registration Count Yok
Readiness Status Year Studied 3 Penalty Status.

"B Scholarship Information According to the New Law 3 Registration Freeze

i Club/Community/Act. Numiber of Active Semester Course Registrations 3 Contribution/Tution Fee

' Other Infarmation/Evn. Number of Thesis/Seminar 0 Exchange Program or Horizontal/Vertical Education

B Registration Freeze

¢ Honor/Honorary

B Boord of Directors Dec
@ Seminar Information
L) Qualification Info.
@Project Information

@ Thesis Infarmation

[# Research Reports

{Z Thesis Mon. Exams

W Thesis Defense Exams

Figure 3.2 General Information
3.3 Academic Calendar

In this section, you can see the academic calendar defined for your faculty.

Calendar Name Starting Date Ending Date
Examination Grade Entry For Midterm 130120251530 17.01.20251200
Examination Entry For Midterm 200120251200

Examination Grade Entry For Final 1301.20251530 170120251200
Announcement Of Final Exam 200120251200

Figure 3.3 Academic Calendar

3.4 Advisor Information
You can see the information of your advisor. You can follow the defined course schedule by clicking

the Course Schedule button.

3.5 Registered Courses
In this section, you can see the list of courses taken in the selected period with the selected period

filter. You can easily see information such as course code, name, credit, theoretical and practical

hours, class, compulsory or elective information, and letter grade received.

You can get detailed information about the course by using the @ (other operations) button at the

beginning of the row where the course is located. This information is given below.

:%:Cu:uurse nformaticn
button allows you to see course credits, ECTS, theoretical and practice

hours can be seen.

E Course Detail
button allows you to see information such as textbook, course

description, explanation about the course.

§G Weekly Course Topics
button allows you see weekly lesson topic and source information.

= Assignments of the Course

button allows you to see the assignments of the course.
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E@ Lecturer. Staff Schedule
button allows you to see the weekly course schedule of the course

instructor.

3.6 Courses Offered in the Department
You can see the curriculum courses that the student is affiliated with in the program he/she is

registered in. Information such as course code, course name, class, credit and ECTS information are

listed here.

Be. Course Code: Course Name: Class u L T € @D ECTS
28 IUE 100 Orientation and Career Planning 1 0 0 1 1 1 2
1 HUK 280 Personal Data Protection Law 2 ] 0 3 1 3 3
1 HUM 100 Philosophy and Ethics 1 0 0 3 1 3 6
2 HUK 307 Property Law [ 3 0 0 3 1 3 5
1 HUK 307 Property Law I 3 0 0 3 1 3 5
1 HUK 115 Roman Law 1 0 0 3 1 3 4
1 HUK 217 The Art of Oratory and the Language of Defense 2 2 0 1 1 2 3
1 HUK 293 Turkish Constitutional History 2 0 0 3 1 3 3
1 HUK 430 Turkish Constitutional History 4 0 0 3 1 3 4
69-4/4

Figure 3.6 Program Courses

3.7 Exam Dates
This section contains exam information defined for the courses taken. You can also view exam

information defined in previous semesters with the semester filter.

If you see a flashing exclamation mark A on the line where the exam is located, it means that a
description has been entered for you to see. When you hover over the exclamation mark, you can

see the description that has been entered.

Semester | 2024- 2025 Academic Vear Fall Semestar v |TypeofBam | Al vl
1 LAW 234 Economic Analysis of Law Final (Mot disclosed) 50 Yes
1 LAW 234 Economic Analysis of Law Quiz (Mot disclosed) 35 Yes
1 LAW 234 Economic Analysis of Law Homeviork (Mot disclosed) 15 Yes
1 LAW 203 Anglo-Saxon Legal System Final (Not disclosed) 60 Yes
1 LAW 203 Anglo-Saxon Legal System Quz (Not disclosed) 40 Yes
1 HUK 215 Law of Obligations-General Provisions I Final (Not disclosed) 60 Yes
1 HUK 215 Law of Obligations-General Provisions I Quz (Not disclosed) 40 Yes
1 HUK 213 Administrative Law [ Final (Not disclosed) 60 Yes
1 HUK 213 Administrative Law [ Quz (Mot disclosed) 40 Yes
2 HUK 211 Criminal Law - General Provisions [ Final (Mot disclosed) 60 Yes
2 HUK 211 Criminal Law - General Provisions [ Quz (Mot disclosed) 40 Yes
2 HUK 207 Intemational Public Law Final (Mot disclosed) 60 Yes
2 HUK 207 Intemational Public Law Quz (Mot disclosed) 40 Yes

& sy KJ<I|<]D4I>D|@

Figure 3.7 Exam Calendar

3.8 Time Table
You can access the course schedule of the selected semester from this menu.

3.9 Department Time Table
You can view the course schedule determined for other classes by the program to which the student

is affiliated from this menu.

Proliz Yazilim Page 8 / 27 2020 | v19.1114| DOC
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3.10 Internship
This is the screen where you can see the internship information. You can view the acceptance status

of your internship on this screen.

Staj Bilgilen

Danemi Bag.Tarihi Bit. Tarihi £ Kabul Durumu Kabul Giin

2019-2020 Bahar 27.01.2020 27.02.2020 30 Kabul Oldu 30 80

Figure 3.10 Internship Information

3.11 Public Announcements
It allows you to quickly navigate to the 'General Announcements' area, which you can view on the

main screen, via the menus.

3.12 Graduation Confirmation
This is the screen where you can follow up on-line when you are in graduation status, while the

dismissal procedures are being carried out. Approval units are created by student affairs. You can

track your approval status for each approval unit through this screen.

Ogrenci Mezuniyet Onay Detayr  2009-2010 Bahar

Adi Soyadi TUNA YAGMUR Kayit Tarihi 22/09/2005 i} Ald|§| Dersler
Ogrenci No ) .
16000016/ 1FEQ¥*1¥¥00 Kayit Nedeni YOS (Yabana) Mez. Transkript
JT.C.Kimlik No
-
= Fakiilte Hukuk Fakiiltesi AGNO 2,17 = Transkript
s = Program Hukuk Danisman Dr.Ogretim Uyesi Gokmen CIFTCI Miif.Durumu
Ogrenim ) Ogrenim Siiresi —
Aktif 16 [ Harg Bilgileri
Durumu )

Odrenci Mezuniyet Onay Listesi

Onaylayan Birim Onay Durumu Onay Tarihi Onay Veren Kullama

Merkez Kiitliphane ® Onay Bekliyor

1 o KA K DD @

Figure 3.12 Graduation Approval

You can learn a lot of information without leaving the screen through the buttons on the screen:

m Courses Taken button allows you to see the courses you have taken in semesters you select.

Graduation Transcript button allows you to review your graduation transcript and get a print

U= Transcript button allows you to review your semester transcript and get a print out.

YOKSIS Information button allows you to review YOKSIS information.

Curriculum Status button allows you to see your success status in the courses included in
your curriculum.

Button shows other information such as education, penalties, club, seminar, and scholarship
document.

Proliz Yazilim Page 9/ 27 2020 | v19.1114| DOC
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4. Semester and Course Op.

4.1 Course Registration
Below the student information section is a list of your curriculum courses.

When the . button is clicked, if the desired course has been opened, it will be displayed in
the opened courses area. You can ensure that the course is taken by clicking the plus button next to

the opened course.

If you see an exclamation mark Ain the row where the course is located; the course has

not yet been opened by the department.

You can make changes to the courses that appear in the selected courses area. You can

@ .

remove the taken course from the selected courses with the Remove button

You can substitute one course taken with another course with the Substitute

button & Saydir !

Click the Check = KONt B b itton to check your course registration. If there is a situation that
does not comply with the course registration rules, the system will give a warning. If course

Kesinlestir

registration is appropriate, when you click the Finalize button, your course

registration will be sent for advisor approval.

Odrenci Kesinlestirme Durumu ‘Finalization Status

If the student completed the course registration, it appears as Finalized Kesinlestirildi .

If the student did not complete or approve the course registration, it appears as Not

Finalized Kesinlestiriimedi !

Danisman Onay Durumu : adyisor Approval Status

If the advisor did not approve the course registration, it appears as Not

Approved Onaylanmadi !

If the advisor approved the course registration, it appears as Approved Onaylandi

4.2 Course Add/Drop

It is the screen where the student is able to add/drop courses.

Proliz Yazilim Page 10 / 27 2020 | v19.1114| DOC
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When the button is clicked, if the desired course has been opened, it will be displayed in the

opened courses area. You can take the course by clicking the plus button next to the opened course.

In the 'Selected Courses' area, there is a drop button S next to the courses you have selected. By

clicking this button for the course you want to drop, you can finalize your add/drop course

registration if it is appropriate. If your advisor approves, your course add/drop status will be

determined.
Ogrenci Kesinlestirme Durumu : Kesinlestiriimedi ! Damisman Onay Durumu : Onaylanmad !
Secilen Dersler
Sb. Ders Kodu Ders Adi Z/S T+U Krd AKTS Snf Als Agma Nedeni Grup Kod
=) 1 A101 Hukuksal Terimler Z 240 4 5 4 Zorunlu Dnm. (O Diger Bilgiler
= 01 ECON 105  Microecomomics Z 243 2 2 1  Alttan  Dnm. @ Diger Bilgiler

Figure 4.2 Selected Courses

4.3 Semester Grades
It is a screen where you can see the number of courses taken by semester, total credits, total ECTS,

semester average and general average information. You can view your semester averages graphically

in the lower section of the screen.

Period Averages

Semester Number of Courses Taken Total Credits Total ECTS Grade Point Average
2022 - 2023 Akademik Yih Gilz Dinemi 0 0 0 0,00
2022 - 2023 Akademik i Bahar Dénemi 0 0 0 0,00
2023 - 2024 Akademik i Gilz Dinemi 10 % k<] 377
2023 - 2024 Akademik i Bahar Dénemi 9 i) 2 3,84
2023 - 2024 Akademik Yih Giiz Tek Ders Danemi 1 3 4 3,50

2024 - 2025 Akademik Yih Giiz Danemi

2 sy M0

Regardless af Course Success and Finalization (During course repetitions, the last course taken is included in the total credits) [Total Credits] n

Regardless of Course Success and Finalization Status (The last course taken during course repetitions is included in the total ECTS) [Total ECTS] 96

Semester Averages

400
380
320
280
240
200
180
120
080
040
0.00

3 S
& é
S < <
o S &
& g &
& o~ &
& & &
+ & =
B * -
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240
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Figure 4.4 Semester Averages

4.4 List of Grades
This is the screen where the exam grades of the courses taken by the student are listed according to

the semesters.

o -y
By clicking the exam statistics button Istatistik

, You can access details and statistics such as
letter range distribution, homework, midterm, impact rates for final grades, the way the exam is
evaluated, exam curriculum information, total number of students, number of students who did

not take the exam, etc.

4.5 Transcript
A screen will open showing the transcript document. You can print the transcript document with the

Print button.

4.6 Transcript Simulation
This screen displays the student's information, AGPA and a list of courses taken in all semesters by

semester and their grades. You can see the change in the AGPA by entering the estimated grade you
can get with the transcript scenario screen. These changes do not affect the student's actual grade. It

is a screen used for informational purposes only.

Course Code Course Name Credit ECTS Avg Grade C Course Code Course Name Credit ECTS Avg Grade C

ENG 101 ‘Academic Skills in English | 3 3 0 BA z @ ECON 100 Principles of Economics 3 6 8 AA z @
HUK 103 Introduction to Civil Law and Law of Persons 3 5 8 M z HUK112 Family Law 3 4 87 BA z @
HUK 111 Introducrion to Law 3 4w om 1z HUK 114 Constiutional Law 3 4w om oz (7
HUK113 Constitutional Law | 3 4 % A z HUK 116 History of Turkish Law 3 4 97 AA z
HUK 113 Romian Law 3 4 92 A z HUK216 Public Law 3 3 9% AA z
HUK 295 Concepts of Law Interpreted in Cinema and Litersture 3 3 9 AA z HUK 282 Family Courts Legsl Clinic 3 3 0 AA z
IUE100 Qrientation and Career Planning. 1 2 82 BB z PSIR 207 Introduction to Palitical Science 3 6 8 BA z @
LAW 111 Basic Legal Terms and Principles 3 6 89 BA z TRH 102 Princ. of Atatirk and Hist. of Reval. I 2 1 ] AA z @
TRH 101 Principles of Atatiirk and Histary of Revalution | 2 1 8 BA z TRK102 Turkish Il 2 1 ] AA z @
TRK 101 Turkish | 2 1 85  BA z @

AGNC: 3,77 Toplam AKTS: 33 ANO: 3,77 Dinem AKTS: 33 AGNO: 3,81 Toplam AKTS: 65 ANO: 3,84 Dinem AKTS: 32

Figure 4.7.1 Transcript Scenario

When the button on the right side of the courses you have taken is clicked, a box appears on the
screen where the estimated grade to be obtained from the course will be entered. After entering the
credit and grade information of the course, click on the save button and the estimated grade will be

calculated.

Proliz Yazilim Page 12/ 27 2020 | v19.1114| DOC



Degistiriliyor...

Sermnester
Course Code
Course Narme

Credit

Courses Continued

2023 - 2024 Academic Year 5pring Semester  w

HUK 216
Public Law
3

3

95

| A - Katsayrd - | 4

[] Average Not Included

| (2023 - 2024 Academic Year Spring Semester] |

[=] Cancel £ Save

Figure 4.7.2 Changing

4.7 Other Printable Documents

You can print frequently used documents that have already been designed and are ready to be

produced in a parametric order for the relevant student using the Print

this screen.

Other Documents
Document Name:
Sosyal Transhaipt.
Damsman Atama Tefi

Doktora izleme Komitesi Tekifi

Doktora Tez Onay Sayfas:
Doktora Tez Gnerisi Hazrlama Formu
Doktora Yeterilik Smav Tutanads
Ethics Statement Page

Etk Beyan Sayfas

Girvenlik Sorusturmasi ve Arsiv Arast
Kayt Sidirme Dileceksesi

Kredi Transferleri Istek Formu

MD PHD Kaytt Formu
Ph.D. Thesis Approval Page:

Tez Bashis Dedisiklik Tutanadn
Tez Bagik Defistirme Tutana

Tez Calismasi Crinallk Raporu

Tez Haziriama Kontrol Listesi

Doktora Tez Ileme Dederlendime Tutana

Etik Sazlesme ve Aratirma Defteri Teslim Tutanadi

mas Formu

Lisansiist Ofrenci ve Danisman Anlasmasi

4.8 Course Status

= Yazdir

Explanation
Sosyal Transkript
Dansinen tama Tekin
Doktora izleme Komitesi Tekiifi
Doktora Tez Izleme Degerlendirme Tutanags
Doktora Tez Onay Sayfast
Doktora Tez Onerisi Hazirfama Formu
Doktora Yeterlilik Sinav Tutanagi
Ethics Statement Page
Etik Beyan Sayfas:
Etik Sozlegme ve Aragtirma Defteri Teslim Tutanagi
Givenlik Sorusturmast ve Arsiv Arastirmas: Formu
Kayt Sildirme Dilecekgesi
Kredi Transferleri Istek Formu
Lisansiistil Ogrendi ve Danisman Anlasmasi
MD PHD Kayit Formu
Ph.D. Thesis Approval Page
Tez Bashiy Defisiklik Tutanadi
Doktora Tez Baglik Defistirme Tutanag!
Tez Cahigmas: Orjinallik Raporu
Tez Hazrlama Kontrol Listesi
S w1y B K N D
Figure 4.8 Other Documents

button on

Sprint
S Princ
& Princ
& Princ
Sprint
& Print
S Princ
& Princ
& Prine
& Print
S Princ
& Princ
S Prine
& Print
& Print
S Princ
& Princ
SPrint
& Print
S Princ

The curriculum status analysis table, which includes the courses taken in which semesters and the
status of those courses, can be viewed on this screen.

Proliz Yazilim

Page 13 / 27

2020 | v19.1114| DOC



I
PRO

Y A ZI1I LI M LT

1
N

HARXO( KOQYYY - 2022 SINEMA VE TELEVIZVON GENEL MOFREDAT
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Bagar111 Olunan Kredi:0 AKTS:0 [ Mfredat Durum Yazdir
1. Sanaf caz
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Lessons Not Ta-:eq From the
Curriculum button, the list of courses that are in the student's curriculum

but not taken is displayed.

s S [
ST OTE TS button displays the list of the student's curriculum courses.

4.9 Curriculum Information Package

On this screen, bologna information package curriculum contents are displayed. The course list of the
related content can be examined and printed.

Faculty of Law / Law - Courses - 2020 (2020 Year Law) & &h

1.Semester Course Plan

Course Code Course Name T+AtL Compulsory/Elective  ECTS Group Code Group Course Count  Mode of Delivery

@ EnG 101 Academic Skills in English 1 2+2+0 Compulsory 3 Face ToFace
Introduction to Civil Law and Law of Persons 3+0+0 Compulsory 5 Face To Face
Introduction to Law 3+0+0 Compulsory 4 FacaToFace
Constitutional Law | 24040 Compulsory 4 Face ToFace
Roman Law 3+0+0 Compulsory a Face ToFace
Orientation and Career Planning 1+0+0 Compulsory 2 Face ToFace
Basic Legal Terms and Principles 34040 Compulsory s Face To Face

0] Principles of Atatirk and History of Revolution | 2+0+0 Compulsory 1 Face To Face

@ TRK 101 Turkish | 2+0+0 Compulsory 1 Face To Face

Figure 4.10Curriculum Info Package

4.10 Internship Application
Internship information can be added, existing records can be filtered, queried, and edited.
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Figure 4.11 Internship Application

4.11 Attendance Status
From this screen, you can see the attendance status of the courses taken in the filtered periods.

When you click on the information @ button in the 'Course Attendance Rules' column, you can see

the Theoretical and Practical attendance rate information determined for the course.

Semester | 2023 - 2024 Akademik Yil Giz Denem v
Br. Course Code Course Name TP CRD Class Program Total Absence Hour
73 ENG 101 Academic Skills in English I 242 3 1 Undergraduate English Coordinator Attendace Entry Not Found @
1 HUK103 Introduction to Civil Law and Law of Persons 3+ 3 1 Law Attendace Entry Not Found ®
2 HUK11l Introduction to Law 3+ 3 1 Law Attendace Entry Not Found ®
1 HUK113 Constitutional Law I 3+ 3 1 Law Attendace Entry Not Found \_",'
2 HUK 115 Roman Law 3+0 3 1 Law Attendace Entry Not Found @
1 HUK2%6 Concepts of Law Interpreted in Cinema and Literature 3+0 3 2 Law Attendace Entry Not Found @
43 IUE 100 Orientatien and Career Planning 140 1 1 Law Attendace Entry Not Found ®
1 Lawil Basic Legal Terms and Principles 3+ 3 1 Law Attendace Entry Not Found ®
8 TRH101 Pringiples of Atatiirk and History of Revolution T 240 2 1 Princ. of Atatiirk and Hist. of Revol. Coordinatorship Attendace Entry Not Found \_",'
9 TRK101 Turkish I 240 2 1 Turkish Language Coordinatorship Attendace Entry Not Found @
EEEE: IR

Figure 4.12 Attendance
5. Forms
5.1 Survey

This is the screen where the created surveys are listed and answered. Press the [Jf button to
answer the survey. Answering the survey may appear on the home page, before course registration

or before viewing grades, depending on the selection of the unit administering the survey. In other

cases, it can also be entered from the 'Surveys' menu.

Aktif Anketler

Uygulayan Birim Soru Sayisi
Dﬁ Memnuniyet Anketi Memnuniyet Olgmek Spor Saghk Kiltiir Daire Baskanhd 3
Lﬁ Yeni Ek Sinav Kanunu Hakkinda Bilgilendirme Yeni Ek sinav kanunun &grencilerin katihm durumunun &lgiiimesi Odrenci Isleri Daire Baskanlid ki
Lf Yeni Ek Sinav Kanunu Hakkinda Bilgilendirme Yeni Ek sinav kanunun &grencilerin katihm durumunun 8lgiiimesi Odrenci Isleri Daire Baskanlig 3

Figure 5.1 Surveys
5.2 Evaluation Forms
It is a type of survey in which instructors can be evaluated by the students taking the courses they

teach. Evaluation forms are used to measure the performance of the instructor and to determine

his/her rank in the department, program, faculty and university.
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Degerlendirme Formlan

Uygulayan

Birim
—< Ogretim Elemani ve Ders Bu formda sorulan sorularla Universite egitim-6gretim kalitesini Rektarliik 34
L& Degerlendirme Formu.. yukseltmek hedeflenmektedir.

Figure 5.2 Evaluation Forms

5.3 Student Information Form
The relevant student's information is kept on the screen.

Personal Information: The information of the student is checked and the next step is taken by
confirming the relevant button.

Hendiz Belge Exlenmedi
[ Kisisel Bilgileri

igler

Gnem islemleri
2 Form iglemleri
O Anketler

Dogum Tar
mlan &

&Y Burs Basvuru

Bilgi Kontroia

@ Bigilerimin Dogrulugunu Onayliyorum

(O Bigilerimde Yanlgik Var

Kaydet / Sonraki Sayfa

Figure 5.3.1 Personal Information

Address and Contact Info: Address information of the student is entered.

Hentiz Belge Eklenmedi

Proli

Adres Bilglert

Ogrenci Bilgi Sistemi

5 Genel islemler

1 Ders ve Donem iglemleri

Adres Ulke Kod*

[ Form iglemleri
TURKIVE v ADANA

O Anketler Posta Kod

Pasts Kodu

O Degerlendirme Formlan LADAG . s

5] Burs Basvuru

Telefon Ulke Kodu:* Cep Telefonu:*
TURKIYE v (533)000-0000
Efosta®

test@gmail.com

Figure 5.3.2 Address and Contact Info

al Transkript islemleri

Family Information: Family information of the student is entered.
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Figure 5.3.3 Family Information

Health Information: Health Information of the student is entered.

2024 Bahar

Hentiz Belge Eklenmed

Saik Bilgileri

Kronik Hastal gz
E3Genel iglemler ] sagiik Bilgileri = d

b Ders ve Donem iglemleri % sporcu Bigier

T2 Kayt Belgeleri e meice Olsn Ciddi Hastaliar
[E] Bigi Paylasimi
R Kkvkk

[ Form islemieri

D Anketler
Surekl Kul

gz ilagiar Dogustan Hastalikiar

] Burs Bagvuru
Tetanoz Ag Tarihi Tekip Eden Doktor Adi Soyadi ve Telefon Numaras:

Riskli Hastallk Bilgiler

Kullznilan ilaglar:
eshis
vuru

Transkript islemleri
Ulegiizcak Teleforlar- Dokiar ve Hastane Sigler

Figure 5.3.4 Health Information

Sports Information: Enter the Sports information of the student is entered.

Hentz Belge Exfenmed

orcu Bigier
3p A0 (Lisansh sporcu ise

Danem islemleri Tz Spor Basariar:
2 Form iglernleri

O Anketler

2] Burs Basvuru

Kaydet / Sonraki Sayfa

Figure 5.3.5 Sports Information
Registration Documents: The student selects the document type, uploads the document and after
the saving process is completed, the transition to other screens is provided.
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. Heniiz Belge Exdenmedi
Proliz Universitesi
b Adres ve ile Kay Belgeler
i Bilgi Sistemi £} Aile Bilgileri
[3] Sagiik Bilgileri
B Spore Rigiler

Kayit Belgeleri
(2 Form iglemleri T oyt bely —
& Yikle ve Kaydet

Belge Tipi

h Ders ve DGnem iglemleri ——
Belge Yikie Dosya Seg | Dosya segilmedi Sadece .pof uzantilr do:

O Anketler
Yiiklenen Belgeler

lendirme Formlan
(] Burs Bagvuru

Formian
Kaydet / Sanraki Sayfa
0 Ggrend Bilgi Formu

Figure 5.3.6 Registration Documents

Information Sharing: This is the screen where it is approved to share the student's personal
information with 3rd parties, including family members.

3-2024 Bahar

Heniiz Belge Eklenmedi
ersitesi (=5 Kisisel Bilgileri
fh Adres ve iletisi Bilgi Paylssim
Ogrenci Bilgi Sistemi 5} Aile Bilgileri Kayith Bulunan Kisisel Bilgilerimin:
2 Genel iglemler Saglik Bilgileri () Alle fertlerim dahil 3. ahis Kigilerle paylagiimasini onaylyorum
$ Sty (O)lzin verdigim kisilerle paylagimasinds sakinca yoktur
T, Kavtt Relneleri

| [E] Bilgi Paylagimi

tfh Ders ve Donem islemleri
[ Form iglemleri
O Anketler

O Degerlendirme Formlan
I'i&‘l Burs Bagvuru

O Hazirik Deger. Formlan
Kaydet / Sonraki Sayfa

01Ogrenci Bilgi Formu

&, Konsey Segimleri

Figure 5.3.7 Information Sharing

If the option “It is okay to share with people | have authorized” is selected, the information must be
entered.

- Henwiz Belge Eklenmedi

Proliz Universitesi

anayliyorum

Sagik Bilgileri e 3. 33t Kigierle paylagimasint
£ Sl e ® icin verdigim Ksiere paylagimasinda sakinca yokiur
T3, Kayt Beigeleri
[ Bilgi Paylagimi

|27 Form islemleri
Cep Telefonu
OAnketier
lendirme Formlan
&) Burs Basvuru
mian

O Ogrendi Bilgi Formu Eienen kigiler

Konsey Segimleri Kaydet / Sonraki Sayfa

me Talebi

intibak Bagvuru

yal Transkript islemleri

< Bagvuru islemieri

Figure 5.3.8 Information Sharing

KVKK: This is the screen where approval is requested within the scope of the Personal Data
Protection Law.
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= Henliz Belge Eklenmedi
Proliz Universitesi
Iﬁ] Adres ve lletisim Kisisel Verileri Koruma Kanunu Kapsaminda Onayiniz

Ogrenci Bilgi Sistemi {5} Aile Bilgileri O
B Genel islemler Saghik Bilgileri O
tfh Ders ve Danem islemleri 3 Sporcu Bilgiler O
T2 Kaytt Belgeleri
[ Rilai Pavlasim
T KvkK

[2 Form iglemleri
O Anketler
0O Degerlendirme Formlan

I&I Burs Bagvuru
DO Hazirhk Deger. Formlan

0O Ogrendi Bilgi Formu

=L Konsey Segimleri
Figure 5.3.9 KVKK

Pre-Registration Completed: This is the screen where the registration is realized after the relevant
fields are completed.

Baganyla kayit yapildi

On Kayt Bilgileriniz Basanyla Kaydedildi.

On kayit belgeleriniz kontrol edilerek onay veya reddedilecektir
feriniz igin ret nedeni i
Ret nedenine gore ilgili belgeyi silerek, istenilen sekilde yeniden yikleyebilirsiniz.
Belg sonra dirim talebiniz var ise indirime esas belgelerinizi ydklemek icin burs bagvuru moddlGne giris yapabilirsiniz.
Ucret 8deme igleminizi i sonra kayit isleminiz
[ ... [ee—

Figure 5.3.10 Pre-Registration Completed

6. YOKSIS Procedures
6.1 YOKSIS Information

Students' YOKSIS information is displayed.
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YK SIS'e Kayith Aktif Ogrenim Bilgileri

Akdeniz Universitesi

Cragumn Tarihi

Cingiyat Erkak

Llyruk Tiitkive Curnburiyeti

T.C. Kirvlik Mo FAKIMYONGIENS  Mihendislic Fakiles Girig Puan Tiri Say Endrend Mo

Adi Pragram Jealaji Mithendisligi Pr Gitig Puan 1} YOKSIS Ofrenc 1D 285905

Soyvadi Erenirn Tiini Mormnal Sdretim Mat. Sisterni 4 Aktif Dinern Mo 36

Anne Adi Biirirn Tiini Lizans Mot Qo [AEHC) 2,36 Sirly Tird E111 Saywh Kanun 25022011
Buaba Ad Sijrenin Siresi 4 Engel Tiini Kayit Tarihi 08,09,2003

Diadurn Tarihi Eranirn Dili Tiitkge EfeHakla Yarm ar Aynlrma Madeni

Zinsivet Erkek Sinif . Simf EfeHakki Bit. Tatih Anlma Tarihi

Uyruk Tiitkive Cumbutiveti  Ofrencili Statdsd  Pasif Odrenciler (Kayit Venilernemig) Uni, Teyitlegre Tar  23,12,.2024 ¥ OKSIS Bitim 1D 16ENET

Anadaolu Oniversitesi

T.C. Kirnlik: Mo FAKMYONOENS  ktisat Fakiltesi Gitig Puan Tkl Dider Sirenc Mo

Adi Prograrn Maliye Pr (Aakidretinn Girig Puan i ¥EKSIS Sfrenci [0 28036155

Soyad Sdreninn T Ak Oretirn Mot Sisterni 4 Aktif Dinern Mo z

Anne Adi Bitirn Tiiri Lizans Mat Ot [AEHC) 2.7 Gitig Tiird Sinawsiz Tkinci Universite
Baba &di Sfjrenirn Stiresi 4 Engel Tiini .y Tatihi 25.09.2020

Atk Oretim Sisterninde st Oste

Diirt Drnern Kayitlann Yenilerneler
Sdrenirn Dil Tiitkge SkHakk Varmm Yok Aoynlma Medeni Kogullanni Yetine Getirmeyen

Srencinin Prograrndan Hligiginin

Kesilrmesi (kanun Mo:7243 Madde-£)
b 1. Sirf SieHakk Bit. Tarih 19.10.2022 Aoynlrna Tarhi 19.10.2022

Sfrencili Statisd  Kayd Silinrigtic (Bymlan Sfrenciler) Uri, Teyitlegrme Tar  26.01.2024 YEKSIS Birirm 1D 165221

Figure 6.1. YOKSIS Information

7. Application Process

7.1.  Application for Deferral of Registration

It is the screen to apply to defer registration for the semester for health, economic, family, military

service, personal, academic, study abroad, unexpected compulsory events and similar reasons, based
on the justified and valid excuses determined by the Council of Higher Education, provided that it is

documented.

Kayit Dondurma Bagvurusu Detayl Bilgi icin Tiklayiniz

Kayit Dondurma basvurusu yapabilmeniz icin akdif dénemde ders kaydinizin yapilmig olmasi gerekmektedir.

Basvuru Ddnemi

Kayr Dondurma Tipi
Talep Edilen Ddnem Sayis
Kayit Dondurma Nedeni

Belge Yikle

Basvuru Durumu

2023-2024 Bahar
KAYIT DONDURMA v

2Yaryl A

Secilen dosya yok

Heniz bagvuru yapilmad

[4] Kay Dondurma Basvurusu Yap

Figure 7.1 Application for Deferral of Registration

To defer a registration, students must first have course registration in the active semester.

o Deferral Type: Select "Deferral of Registration"

Proliz Yazilim
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e Requested Number of Semesters: Specify as 1, 2, 3, or 4 semesters.

e Reason for Deferral of Registration: The student writes their excuse in this field.

e Upload Document: Upload the document containing the excuse as a PDF.

e Once the relevant fields are filled out as stated above, click the Submit Deferral of Registration
Application button to complete the process.

7.2 Application for Re-Take Exam

If a student is unable to take an exam due to certain reasons, they can apply for a re-take exam through their
university. On the application screen, only the exams of courses marked as "Did Not Attend" by the course
instructor are listed. In this case, the student can only submit excuses for the exams they did not attend. After
logging into the system using their user information, the student should navigate to the Application Procedures

main menu and click the Select ~ “2°%¢  button on the right side of the course for which they wish to submit
an excuse under the Re-Take Exam Application screen.

At the bottom of the page, exams of the selected course marked as "Did Not Attend" by the course instructor

SaFYUry Yap

will be listed. Click the Apply =
be submitted.

button on the right side of the exam for which the application will

Mazeret Sinavi Bagvuru Iglemleri

Sube Kodu  Ders Kodu Ders Adi Sinif  Ogretim Eleman

1 INML372 Ahsap Yapilar 3 Dog. Dr. IBRYXX NURYYY S_},\ Secg

1 INML380 Mesleki Mevzuat ve Gayrimenkul Hukuku 3 Dog. Dr. IBRXXX NURYYY % Sec

1 INML384 Sulama Kurutma 3 Prof. Dr. MEHXXX NAZYYY & Sec

1 INML391 fnsaat Yénetiminde Bilgi Teknolojileri 3 Dr.Ogretim Uyesi MAHXXX DURYYY & Seg

4 INML462 Bitirme Projesi 4 Dog. Dr. IBRXXX NURYYY & Seg

1 IsLL308 Miihendislik Ekonomisi 2 Prof. Dr. SERXXX KAMYYY é Sec
ingaat Yénetiminde Bilgi Teknolojileri Dersine Ait Girilmeyen Sinaviar

Sinav Adi Sinav Tarihi Beyan Edilen Mazeret Agiklama Basvuru Durumu

Ara sinav odevi 08.05.2023 Heniiz Basvuru Yapimadi & Basvuru Yap
Sunum 26.05.2023 Heniiz Basvuru Yapiimad: & Bagvuru Yap

Notlar: Sadece Dersin ogretim elemani tarafindan not girisi yapilan ve girme durumu 'Girmedi’ olarak isaretlenen derslerin sinavlari listelenir.
Sadece bu durumda listelenen derslerin sinavlarina bagvuru yapabilirsiniz

Listelerdeki hatalari Dersin Ogretim Elemanina bildirmeniz gerekmektedir

Figure 7.2.1 Application for Re-Take Exam

You can complete your application by uploading a document in pdf format that explains your excuse.
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Insaat Yénetiminde Bilgi Teknolojileri Dersi
Ara sinav édevi Sinavi Mazeret Nedeni

svuruy Bilgileri

Mazeret Gerekgesini Igeren Belge (PDF) Segilen dosya yok

Basvuru Kurallan

% Basvuru Yap

Figure 7.2.2 Application for Re-Take Exam

7.3 Additional Exam Application Procedures
7.3.1 Application for Additional Exam V2
On this screen, the student's Additional Exam Application process is carried out. This is the

application module where the courses for which additional exams are requested are listed and then
added and finalized.

2023-2024 Bahar /ﬂ‘ Eﬂ ¢ . 170303615 - MEHXXX GULYYY
: = Ek Sinav Basvuryu islemleri
£ Basvuru Islemleri .
Aktif Basvuru 2024 Ek Sinav Basvuru Baslangig / Bitig Tarihi 01.06.2024 00:00/ 01.06.2029 23:59 Toplam Kredi 167
D Degisim Prog. Bagvuru Islemleri V2 ilan Tarihi 01.06.2024 23:59 Toplam AKTS 254
O Not Yiikseltme Sinavi Bagvuru Ders Kodu/Adi Sinrfi Tam Siniflar v @ Ara/Bul
O Tek Ders Bagvuru Ek Sinav Basvuru Ilan Metni
Secilebilecek Dersler
OICAP Basvuru m Sube Ders Kod Ders Adi T U L Kd HARF
[¥] 2019-2020 Bahar 1 6INMMAU104  Statik 3 0 0 3 DD
O Yandal Basvuru
[+]  2019-2020 Bahar 1 6INMMAU216  Yapi Malzemesi 2 2 2 3 DC
O Yaz Okulu Dy On Talep Toplama .
[¥] 2019-2020 Bahar 1 6UYDCKIOO1  Cevre Koruma, Is Saglig ve Givenligi 2 0 0 2 DD
OKayit Dondurma Bagvuru N . L
[+] 2020-2021 Bahar 1 6INMMAS011  Cevre Milhendisligine Girig 3 0 0 3 DD
D Mazeret Sinavi Bagvuru [E 2020-2021 Bahar 1 6INMMAU302 Betonarme-I 3 00 3 DD
O Ders Silme Bagvuru [ 2020-2021 Bahar 1 6INMMAU305 Yapi Statigi-T 3 0 0 3 DD
O Ek Sinav Bagvuru V2 [H 2020-2021 Giiz 1 6INMMAU205  Istatistik 3 0 0 3 DD
D Ek Sinav Bagvuru islemleri (£ 20202021 Giz 1 6INMMAU211  Mukavemet-1 2 2 0 3 DC
D Tek Ders Bagvuru iglemleri [ 2020-2021 Giiz 1 6MMFTBADS  Kimya 300 3 DD
S
O 6nceki Oni. Mezuniyet Talebi [#] 2020-2021 Giiz 1 6MMHTBA202 Diferansiyel Denklemler 3 0 0 3 DC
. S 213 YK DO
O Muafiyet B. |
[ Secilen Dersleri Kontrol Et
OForn on iptal Bagvuru
Secilen Dersler
OBu vuru
Sube Ders Kod Ders Adi T U L Kd AKTS Harf Kesinlestirme Tarihi
O Katki/Ogrenim Ucreti lade =
[i] 2018-2019 Bahar 1 6MMFTBAO04  Algoritma ve Programlama 3 0 0 3 4 DD

Figure 7.3.1 Application for Additional Exam V2

Courses can be listed by selecting fields such as Course Code / Course Name and Class in the filtering
area at the top of the relevant screen.
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Ek Sinav Bagvuryu Islemleri

Baslangic / Bitis
Aktif Basvuru 2024 Ek Sinav Basvuru 01.06.2024 00:00 / 01.06.2029 23:59  Toplam Kredi 167
Tarihi
llan Tarihi 01.06.2024 23:59 Toplam AKTS 254
Ders Kodu/Adi Sinifi 1.5mif - | @, Ara/Bul

Figure 7.3.2 Application for Additional Exam V2

The courses are listed with the filters made. Branch information, course code, credit and letter grade

information of the course taken by the student are displayed. When the Add [+ to listed courses button is
clicked, it is added to the selected courses section.

Ek Sinav Basvuryu Islemleri

Baslangic / Bitis

Aktif Bagvuru 2024 Ek Sinav Basvuru N 01.06.2024 00:00/ 01.06.2029 23:59 Toplam Kredi 167
Tarihi
llan Tarihi 01.06.2024 23:59 Toplam AKTS 254
Ders Kodu/Adi Sinifi ‘ 3.5inif - | @, Ara/Bul

£k Sinav Bagvuru ilan Metni

Secilebilecek Dersler

Dénem Sube Ders Kod Ders Adi T U L Krd HARF
2021-2022 Giiz 1 INML303 Ulastirma Miihendislidi 3 0 0 3 DD
2021-2022 GUiz 1 INML305 Yapi Statigi-II 3 0 0 3 DD
2022-2023 Gz 1 INML367 Yapilarda Su Yalitimi 3 0 0 3 DD
2022-2023 Gliz 1 INML392 Ingaat Sektiriinde Siirdiiriilebilirlik 3 0 0 3 NA
2022-2023 GUiz 1 INML421 Su Kuvveti Tesisleri 3 0 0 3 FF
2023-2024 Bahar 1 INML391 Insaat Yénetiminde Bilgi Teknolojileri 3 0 0 3 NA

& 6-1/1 I<I<] K M0

Figure 7.3.3 Application for Additional Exam V2

After clicking the Add button, the courses are added to the “Selected Courses” field. After the
courses are checked, the first check is provided by clicking the “Check Selected Courses” button.

[1Secilen Dersleri Kontrol Et

Secilen Dersler

Ders Kod Harf Kesinlestirme Tarihi Kontrol Edildi
[l 2020-2021 Giiz 1 6INMMAU205  Istatistik 3 0 0 3 4 DD
[l 2020-2021 Giiz 1 6MMFTBAO09  Kimya 3 00 3 5 DD
[l 2020-2021 Yaz 1 6INMMAU313  Hidrolik 2 2 2 3 5 DD

Figure 7.3.4 Application for Additional Exam V2
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After clicking the “Check Selected Courses” button, the Finalize field appears on the screen. After finalizing, the
confirmation warning text appears on the screen. After the approval is given, the finalization process for the

courses is completed.

Secilen Dersleri Kesinlestir Kontrol Basariyla Tamamlandi. Kesinlestirme Islemi Yapabilirsiniz.

Secilen Dersler

Ders Kod Krd AKTS @ Harf Kesinlestirme Tarihi Kontrol Edildi
[} 2020-2021 Giiz 1 6INMMAU205  Istatistik 3 0 0 3 4 DD v
MM 2020-2021 Giiz 1 6MMFTBAOD9  Kimya 3 0 0 3 5 DD v
[l 2020-2021 Yaz 1 6INMMAU313  Hidrolik 2 2 2 3 5 DD v

Figure 7.3.5 Application for Additional Exam V2

After the selected courses are confirmed, the message “The process has been completed successfully” is
displayed on the screen.

Kesinlestirme iglemi Basariyla Tamamlandi.

Secilen Dersler

Ders Kod Ders Adi Harf Kesinlestirme Tarihi Kontrol Edildi
2020-2021 Gz 1 6INMMAU205  Istatistik 3 00 3 4 DD 24.12.2024 v
2020-2021 Guz 1 6MMFTBAODY  Kimya 3 00 3 5 DD 24.12.2024 v
2020-2021 Yaz 1 6INMMAU313  Hidrolik 2 2 2 3 5 DD 24.12.2024 v

Figure 7.3.6 Application for Additional Exam V2

8. User Activities

8.1 To Do List
This menu defines reminders for tasks to be done and filters those that are defined. A to-do list is
created with the Add button. When creating the list, data is entered into the specified fields.

Todolist [lAdd T Fiter

4

Date Start Time End Time Remind Content of Todo Completed

00105 1030 1200 40 Dakika Once  nfemship application

& 1y Bwaamo
Figure 8.1. To Do List
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Yapilacaklar Listesi-=Inserting

Date

Baslangic Saati (Ornek:09:30) |

Bitis Saati (Grnek:09:30)

Remind Seciniz bl

Yapilacak Iceridi

Tamamland O

£, Kaydet [ iptal

Figure 8.1.1 To Do List-Addition
8.2 Incoming Messages
This is a screen where you can view the messages sent by your instructors. You can filter by sender
type. You can select the status of the message as all, new, read, deleted messages. With the date

filter, you can list your messages received within a certain date range.

] It is located next to unread messages indicating there is a new message.

et It means 'There is a File Attachment' in the incoming message.

This button is used for opening the incoming message.

@ This button is used for deleting the message.
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It is used to reply to an incoming message. It opens the 'Reply Message' screen where you
can send a reply to the instructor who sent the message.

Incoming Messages

Sender Type All v
Condition Mew Messages o
Date Range 18.10.2024 - |[17.01.2025 List

Figure 8.2 Incoming Messages
8.3 Sent Messages
You can view the previously sent messages on the screen, the screenshot of which is shown in Figure

] Goster

8.3, by clicking the Display button. If the sent message has been read, the icon

(read) appears. When you hover over the message, you can access the date and time of the message.
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With the date range filter, you can list messages sent in certain date ranges. With the status filter,

you can list as 'Active Messages' or 'Messages in Archive'.

Alici Tipi Tiimii w | Durumu Aktif Mesajlar v

Tarih Aralii 29.03.2020 27.06.2020 @) Listele %Ee Yeni Mesa)

Konu QOdev Teslimi 27.06.2020 01:59 Df Goster
Danigman:Dr.Ogretim Uyesi Gokmen CIFTCT _// Mesaj Turu: Mesaj M Arsivle
Kenu deneme mesajl simdi 02 mayis 2222 02.05.2020 12:22 ] Goster
Danisman:Dr.Ogretim Uyesi Gokmen CIFTGI = Mesaj Tori: Mesaj M Arsivle

= 2-11 KKIKI B oD

Figure 8.3 Outgoing Messages

20, I :
e YeniMesal  p,tton to create a new message.

Click the New Message
After selecting the recipient from the types below as the recipient type, if you want to send a file,
select the file and click the upload button.

- Advisor

Second Advisor

Instructors of Courses Taken

Instructors of Preparatory Program Courses Taken

© o8 x
Receiver Type Danisman  d

[Target Type Message -

Subject

“achment Choose File | No file chosen [# Upload

Dosyamn boyutu en fazia 2MB, dosya format DOC DOCX XLS, XLSX. PDF PPT PPTX tirlerinden biri olabilir
Yiklenen dosyalar otomasyon Uzerinde en fazla bir dénem saklarir, donem sonunda yuklenen dosyalar otomatik olarak silinir.

B I U|L|E =|= Bigim - A-B- [ W

] Send

Figure 8.1 Add Message
After completing the necessary information, click the Send € button to send your message to your

instructor.
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8.4 Document Request
This is the screen where you can request a document from Student Affairs by selecting one of the

options in the 'Document Type' field. You can track the document status on this screen.

Belge Talebi

Talep Eden Kurum Adi Y0000 Baskanhidi

Talep Nedeni ¥oo00tx bagvurusu
Belge Tard / Tipi Islak imzal v | | Ogrenci Belgesi -
Teslim Yeri [ v ]

< Belge Talebi Gonder

Teslim Yeri Belge Durumu Onay/Ret Tarihi

Belge Tiird Belge Tipi

27.06.2020 15:14:48 Islak fmzall Yilksek Onur Belgesi Balim Oniay Bekliyor
7.11.2019 08:44:25 Elektronik Imzal Odrenci Belgesi Onaylandi 7.11.2019 08:44:25 (2 Belge Géster
7.11.2019 02:16:04 Elektronik fmzal Transkript Belgesi Onaylandi 7.11.2019 02:16:04 [ Belge Goster
7.11.2019 02:08:27 Elektronik Tmzal Transkript Belgesi Onaylandi 7.11.2019 02:08:27 (3= Belge Goster
6.11.2019 22:58:44 Elektronik fmzall Transkript Belgesi Onaylandi 6.11.2019 22:58:44 [ Belge Gaster
v R

Figure 8.4 Document Request

8.5 Update Photo

The photo you are currently using will be displayed in the current photo field. When you click on
the 'Select File' button, select your new photo and click on the 'Upload' button; the new photo will
be added and approval must be given to use it actively.

Photo Approval is done by the Secretariat of your Department or Student Affairs.

Note: The file format must be ".JPG" and the size must be no more than 2MB.

Student - Photo Update

The demanded photo should be passport size.
Phato approval will be done by the Faculty Cecretary you are affiliated with or the Student Affairs Office.

Since your photo will be used in official documents, inappropriate photos will be disapproved.

Nate: File format JPG' must be at least 10 bytes in size and can be up to 2MB.

Existing Photo - Photo Requested

Choose File | No file chosen [# Upload

Figure 8.5 Update Photo
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