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1. Automation Login Screen 
When you first enter the Student Information System, the Login screen appears. After the Username 

and Password information are filled in completely and correctly on this Login screen, and the Total of 

the Numbers asked for security purposes is entered, you can log in to the system after clicking the 

Login button. You can also log in by clicking the “Login with E-Devlet” button on the e-devlet login 

page you will be directed to. 

 

Figure 1 Student Login Screen 

1.1 If the Information Entered During Login is Incorrect 
If the username and/or password is entered incorrectly, the system will give the following error 

message. 

 

Figure 1.1 Incorrect User Name/Password Message 

 

1.2 When Logging into the Automation for the First Time 
If you are logging into the system for the first time or if your password includes a part of your Turkish 

Republic ID number, you will be required to click on the Change Password screen. 
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Figure 1.2 Change Password 

2. Main Menu Screen 
After users log in to the system with their passwords, the main menu screen, an example of which 

is shown in Figure 2.1, opens. There are 'Information' messages at the top of the screen. In the 

section just below, you can view the 'Active Academic Period', 'Advisor Information', 'Major/Minor 

Program Information' and 'Registration Date/Reason for Registration' information. 

Figure 2.1 Main Menu 

General Announcements and Instructor Messages will appear by clicking the Announcements 

 button. In this way, you will have quick access to announcements and messages sent for 

informational purposes. General announcements section includes announcements made to 

students from the administrative side and automatic announcements made by the system to 

inform you. In the Messages section, there are messages sent by your instructors through the 

system. 

 

Figure 2.1.1 General Announcements Instructor Messages 
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3. General Procedures 

3.1 Personal Information 
This is a screen you will first encounter when you log in to the system. In this section, you can see 

your identity and contact information and make the necessary edits.  After the necessary edits, you 

can save the changes by pressing the Save button. 

 
Figure 3.1 Personal Information 

However, if your personal information includes missing mobile phone and e-mail addresses, the 

system will not allow you to save. These fields are mandatory. 

1st Mobile Phone: It is used to send exam score information to the specified number via SMS. 

1st E-Mail: It is used to send the user code and password information to the specified e-mail address, 

in case the user login information is forgotten. 

3.2 General Information 

It is a menu where you can easily access your general information on a single screen. By clicking on 

the desired menu, the information entered is displayed at the bottom of the screen. 
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Figure 3.2 General Information 

3.3 Academic Calendar 

In this section, you can see the academic calendar defined for your faculty. 

 
Figure 3.3 Academic Calendar 

3.4 Advisor Information 
You can see the information of your advisor. You can follow the defined course schedule by clicking 

the Course Schedule button. 

3.5 Registered Courses 
In this section, you can see the list of courses taken in the selected period with the selected period 

filter. You can easily see information such as course code, name, credit, theoretical and practical 

hours, class, compulsory or elective information, and letter grade received. 

You can get detailed information about the course by using the  (other operations) button at the 

beginning of the row where the course is located. This information is given below. 

 button allows you to see course credits, ECTS, theoretical and practice 

hours can be seen. 

 button allows you to see information such as textbook, course 

description, explanation about the course. 

 button allows you see weekly lesson topic and source information. 

 button allows you to see the assignments of the course. 
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 button allows you to see the weekly course schedule of the course 

instructor.  

3.6 Courses Offered in the Department 
You can see the curriculum courses that the student is affiliated with in the program he/she is 

registered in. Information such as course code, course name, class, credit and ECTS information are 

listed here. 

 

Figure 3.6 Program Courses 

3.7 Exam Dates 
This section contains exam information defined for the courses taken. You can also view exam 

information defined in previous semesters with the semester filter. 

If you see a flashing exclamation mark  on the line where the exam is located, it means that a 

description has been entered for you to see. When you hover over the exclamation mark, you can 

see the description that has been entered. 

 
Figure 3.7 Exam Calendar 

3.8 Time Table 
You can access the course schedule of the selected semester from this menu. 

3.9 Department Time Table 
You can view the course schedule determined for other classes by the program to which the student 

is affiliated from this menu. 
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3.10 Internship 
This is the screen where you can see the internship information. You can view the acceptance status 

of your internship on this screen. 

 

Figure 3.10 Internship Information 

3.11 Public Announcements 
It allows you to quickly navigate to the 'General Announcements' area, which you can view on the 

main screen, via the menus. 

3.12 Graduation Confirmation 
This is the screen where you can follow up on-line when you are in graduation status, while the 

dismissal procedures are being carried out. Approval units are created by student affairs. You can 

track your approval status for each approval unit through this screen. 

 

Figure 3.12 Graduation Approval  

You can learn a lot of information without leaving the screen through the buttons on the screen: 

 Courses Taken button allows you to see the courses you have taken in semesters you select. 
    

 Graduation Transcript button allows you to review your graduation transcript and get a print 
out. 

 Transcript button allows you to review your semester transcript and get a print out.  
 
 YOKSIS Information button allows you to review YOKSIS information.                  
 

 Curriculum Status button allows you to see your success status in the courses included in 
your curriculum.  

 Button shows other information such as education, penalties, club, seminar, and scholarship 
document. 
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4. Semester and Course Op. 

4.1 Course Registration 
Below the student information section is a list of your curriculum courses. 

 When the button is clicked, if the desired course has been opened, it will be displayed in 

the opened courses area. You can ensure that the course is taken by clicking the plus button next to 

the opened course. 

 If you see an exclamation mark in the row where the course is located; the course has 

not yet been opened by the department. 

 

            You can make changes to the courses that appear in the selected courses area. You can 

remove the taken course from the selected courses with the Remove button . 

 

 You can substitute one course taken with another course with the Substitute 

button . 

 

Click the Check  button to check your course registration. If there is a situation that 

does not comply with the course registration rules, the system will give a warning. If course 

registration is appropriate, when you click the Finalize  button, your course 

registration will be sent for advisor approval.  

 

Finalization Status 

If the student completed the course registration, it appears as Finalized . 

If the student did not complete or approve the course registration, it appears as Not 

Finalized   . 

 Advisor Approval Status 

If the advisor did not approve the course registration, it appears as Not 

Approved  . 

If the advisor approved the course registration, it appears as Approved . 

4.2 Course Add/Drop 

It is the screen where the student is able to add/drop courses.   
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When the button is clicked, if the desired course has been opened, it will be displayed in the 

opened courses area. You can take the course by clicking the plus button next to the opened course. 

In the 'Selected Courses' area, there is a drop button next to the courses you have selected. By 

clicking this button for the course you want to drop, you can finalize your add/drop course 

registration if it is appropriate. If your advisor approves, your course add/drop status will be 

determined. 

 

Figure 4.2 Selected Courses 

                                 

4.3 Semester Grades 
It is a screen where you can see the number of courses taken by semester, total credits, total ECTS, 

semester average and general average information. You can view your semester averages graphically 

in the lower section of the screen. 
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Figure 4.4 Semester Averages 

 

4.4 List of Grades 
This is the screen where the exam grades of the courses taken by the student are listed according to 

the semesters. 

By clicking the exam statistics button , you can access details and statistics such as 

letter range distribution, homework, midterm, impact rates for final grades, the way the exam is 

evaluated, exam curriculum information, total number of students, number of students who did 

not take the exam, etc.  

4.5  Transcript   

A screen will open showing the transcript document. You can print the transcript document with the 

Print button. 

4.6 Transcript Simulation 
This screen displays the student's information, AGPA and a list of courses taken in all semesters by 

semester and their grades. You can see the change in the AGPA by entering the estimated grade you 

can get with the transcript scenario screen. These changes do not affect the student's actual grade. It 

is a screen used for informational purposes only. 

 

Figure 4.7.1 Transcript Scenario 

 

When the  button on the right side of the courses you have taken is clicked, a box appears on the 

screen where the estimated grade to be obtained from the course will be entered. After entering the 

credit and grade information of the course, click on the save button and the estimated grade will be 

calculated. 
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Figure 4.7.2 Changing 

 
 

4.7 Other Printable Documents 
 
You can print frequently used documents that have already been designed and are ready to be 

produced in a parametric order for the relevant student using the Print button on 
this screen. 
 

                                   Figure 4.8 Other Documents 
 

4.8 Course Status 
 
The curriculum status analysis table, which includes the courses taken in which semesters and the 
status of those courses, can be viewed on this screen. 
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button, the list of courses that are in the student's curriculum 
but not taken is displayed. 
 

button displays the list of the student's curriculum courses. 
 
 

4.9 Curriculum Information Package 
 
On this screen, bologna information package curriculum contents are displayed. The course list of the 
related content can be examined and printed. 
 

 
                                                        Figure 4.10 Curriculum Info Package 
 

4.10 Internship Application 
Internship information can be added, existing records can be filtered, queried, and edited. 
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                                                                         Figure 4.11 Internship Application 
 
 

4.11 Attendance Status 
From this screen, you can see the attendance status of the courses taken in the filtered periods. 

When you click on the information  button in the 'Course Attendance Rules' column, you can see 

the Theoretical and Practical attendance rate information determined for the course.  

 
Figure 4.12 Attendance 

 
 

5. Forms 

5.1 Survey 

This is the screen where the created surveys are listed and answered. Press the  button to 

answer the survey. Answering the survey may appear on the home page, before course registration 

or before viewing grades, depending on the selection of the unit administering the survey. In other 

cases, it can also be entered from the 'Surveys' menu. 

 
Figure 5.1 Surveys 

5.2 Evaluation Forms 
It is a type of survey in which instructors can be evaluated by the students taking the courses they 

teach.  Evaluation forms are used to measure the performance of the instructor and to determine 

his/her rank in the department, program, faculty and university. 
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Figure 5.2 Evaluation Forms 

5.3 Student Information Form 
The relevant student's information is kept on the screen. 
 
Personal Information: The information of the student is checked and the next step is taken by 
confirming the relevant button. 
 
 

 
 

Figure 5.3.1 Personal Information 

 
Address and Contact Info: Address information of the student is entered. 
 

 
Figure 5.3.2 Address and Contact Info 

 
Family Information: Family information of the student is entered. 
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Figure 5.3.3 Family Information 
 

Health Information:  Health Information of the student is entered. 
 

 
 

Figure 5.3.4 Health Information 

 
Sports Information: Enter the Sports information of the student is entered. 
 

 
Figure 5.3.5 Sports Information 

Registration Documents: The student selects the document type, uploads the document and after 
the saving process is completed, the transition to other screens is provided. 
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Figure 5.3.6 Registration Documents 

 
Information Sharing: This is the screen where it is approved to share the student's personal 
information with 3rd parties, including family members. 
 

 
 

Figure 5.3.7 Information Sharing 

 
If the option “It is okay to share with people I have authorized” is selected, the information must be 
entered. 
 

 
 

Figure 5.3.8 Information Sharing 

 
 
 
 
 
KVKK: This is the screen where approval is requested within the scope of the Personal Data 
Protection Law. 
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Figure 5.3.9 KVKK 

 
Pre-Registration Completed: This is the screen where the registration is realized after the relevant 
fields are completed. 
 

 
 

Figure 5.3.10 Pre-Registration Completed 

 

6. YOKSIS Procedures 

6.1 YOKSIS Information 
 
Students' YOKSIS information is displayed. 
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Figure 6.1. YOKSIS Information 

 

7. Application Process 

7.1. Application for Deferral of Registration 

 
It is the screen to apply to defer registration for the semester for health, economic, family, military 

service, personal, academic, study abroad, unexpected compulsory events and similar reasons, based 

on the justified and valid excuses determined by the Council of Higher Education, provided that it is 

documented. 

 

 
Figure 7.1 Application for Deferral of Registration 

 

To defer a registration, students must first have course registration in the active semester. 

• Deferral Type: Select "Deferral of Registration" 
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• Requested Number of Semesters: Specify as 1, 2, 3, or 4 semesters. 

• Reason for Deferral of Registration: The student writes their excuse in this field. 

• Upload Document: Upload the document containing the excuse as a PDF. 

• Once the relevant fields are filled out as stated above, click the Submit Deferral of Registration 

Application button to complete the process. 

 

7.2 Application for Re-Take Exam 

 

At the bottom of the page, exams of the selected course marked as "Did Not Attend" by the course instructor 

will be listed. Click the Apply   button on the right side of the exam for which the application will 

be submitted.  

 

 
Figure 7.2.1 Application for Re-Take Exam 

 
You can complete your application by uploading a document in pdf format that explains your excuse. 

If a student is unable to take an exam due to certain reasons, they can apply for a re-take exam through their 

university. On the application screen, only the exams of courses marked as "Did Not Attend" by the course 

instructor are listed. In this case, the student can only submit excuses for the exams they did not attend. After 

logging into the system using their user information, the student should navigate to the Application Procedures 

main menu and click the Select  button on the right side of the course for which they wish to submit 

an excuse under the Re-Take Exam Application screen. 
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Figure 7.2.2 Application for Re-Take Exam 

 

7.3 Additional Exam Application Procedures 

7.3.1 Application for Additional Exam V2 

 
On this screen, the student's Additional Exam Application process is carried out. This is the 
application module where the courses for which additional exams are requested are listed and then 
added and finalized. 
 

 
 

Figure 7.3.1 Application for Additional Exam V2 
 

 
 
Courses can be listed by selecting fields such as Course Code / Course Name and Class in the filtering 
area at the top of the relevant screen. 
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Figure 7.3.2 Application for Additional Exam V2 

 
 
The courses are listed with the filters made. Branch information, course code, credit and letter grade 

information of the course taken by the student are displayed. When the Add  to listed courses button is 

clicked, it is added to the selected courses section. 

 

 
 

 Figure 7.3.3 Application for Additional Exam V2 
 

 
After clicking the Add button, the courses are added to the “Selected Courses” field. After the 
courses are checked, the first check is provided by clicking the “Check Selected Courses” button. 
 

 
 

Figure 7.3.4 Application for Additional Exam V2 
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After clicking the “Check Selected Courses” button, the Finalize field appears on the screen. After finalizing, the 

confirmation warning text appears on the screen. After the approval is given, the finalization process for the 

courses is completed. 

 

 
 

Figure 7.3.5 Application for Additional Exam V2 

 
 
After the selected courses are confirmed, the message “The process has been completed successfully” is 
displayed on the screen. 

 

 
 

Figure 7.3.6 Application for Additional Exam V2 

 
 

8. User Activities 

8.1 To Do List 
This menu defines reminders for tasks to be done and filters those that are defined. A to-do list is 
created with the Add button. When creating the list, data is entered into the specified fields. 
 

 
Figure 8.1. To Do List 
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Figure 8.1.1 To Do List-Addition 

 

8.2 Incoming Messages 
This is a screen where you can view the messages sent by your instructors. You can filter by sender 

type. You can select the status of the message as all, new, read, deleted messages. With the date 

filter, you can list your messages received within a certain date range.   

 It is located next to unread messages indicating there is a new message. 

 It means 'There is a File Attachment' in the incoming message. 

 This button is used for opening the incoming message. 

 This button is used for deleting the message. 

 It is used to reply to an incoming message. It opens the 'Reply Message' screen where you 

can send a reply to the instructor who sent the message.   

 
Figure 8.2 Incoming Messages 

8.3 Sent Messages 
You can view the previously sent messages on the screen, the screenshot of which is shown in Figure 

8.3, by clicking the Display  button.  If the sent message has been read, the icon 

(read) appears. When you hover over the message, you can access the date and time of the message. 
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With the date range filter, you can list messages sent in certain date ranges.  With the status filter, 

you can list as 'Active Messages' or 'Messages in Archive'. 

 

 

Figure 8.3 Outgoing Messages 

Click the New Message button to create a new message. 

After selecting the recipient from the types below as the recipient type, if you want to send a file, 

select the file and click the upload button. 

- Advisor 

- Second Advisor 

- Instructors of Courses Taken  

- Instructors of Preparatory Program Courses Taken  
 

 

Figure 8.1 Add Message 

After completing the necessary information, click the Send  button to send your message to your 

instructor. 
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8.4 Document Request 
This is the screen where you can request a document from Student Affairs by selecting one of the 

options in the 'Document Type' field. You can track the document status on this screen. 

 
Figure 8.4 Document Request 

 

8.5 Update Photo 

The photo you are currently using will be displayed in the current photo field. When you click on 

the 'Select File' button, select your new photo and click on the 'Upload' button; the new photo will 

be added and approval must be given to use it actively. 

Photo Approval is done by the Secretariat of your Department or Student Affairs. 

 Note: The file format must be ".JPG" and the size must be no more than 2MB. 

 

Figure 8.5 Update Photo 


