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Saving Handwriting or Photo Assignments as PDF 
 
Students perform work in response to the assignment or exam. Handwritten work is neatly and 
legibly produced on paper. Students use an app on their smart phones to take a photo of their 
work and convert the photo (or a set of photos) into a PDF file. The student can then send the PDF 
file to their USC email account, download the PDF to their computer, and upload the PDF to the 
Blackboard. Note that details of the process will vary with operating systems. 
 
Preparing PDF with iPhone (iOS): 
 
You can use the “Notes” app to digitize work to a PDF file. Several photos can be taken in 
sequence and digitized into one multi-page PDF document. Select the note, press the share icon 
(box with upward arrow, in top right corner), and press the Mail icon. Address the message and 
send. 
 
How to scan documents in the Notes app 
 

1. Open a new or existing note from the “Notes” app. 
2. Tap the camera icon and tap “Scan Documents”. 
3. Place your document in the camera’s view. 
4. You can use the auto-capture option by bringing your doc into the viewfinder or use the 

shutter button or one of the volume buttons to capture the scan. 
5. If needed, adjust the corners of the scan by dragging, then tap “Keep Scan”. 
6. You can scan more pages if needed, tap “Save” in the bottom right corner when you’re all 

done 
7. To send e-mail: Select the note, press the share icon (box with upward arrow, in top right 

corner ), and press the Mail icon. Address the message and send. 
 

 
 
 

https://9to5mac.com/2020/03/31/ios-11-how-to-scan-documents-notes-app/
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For more information please click here. 
 
Preparing PDF with Android: 
 
You can use the “Google Drive” app to digitize work to a PDF file.  
Scan a document 

1. Open the Google Drive app . 

2. In the bottom right, tap Add . 

3. Tap Scan . 
4. Take a photo of the document you'd like to scan. 

 Adjust scan area: Tap Crop . 

 Take photo again: Tap Re-scan current page . 

 Scan another page: Tap Add . 

5. To save the finished document, tap Done . 
6. To send e-mail: Open the digitized file in Google Drive, open the menu and select “Send a 

copy”. Address the message and send. 
 

Add a scanning shortcut to your Home screen 
 
To set up a shortcut to scan documents: 

1. Open your Android phone or tablet’s widgets. 
2. Find the "Drive scan" widget. 
3. Touch and hold the widget. 
4. Drag it onto your Home screen. You may be asked to select an account. 
5. Choose the folder you will save documents inside. If you want to create a folder, tap New 

Folder . 
6. Tap Select. You will see the folder name in the widget. 

https://9to5mac.com/2020/08/21/ios-how-to-scan-documents-notes-app/
https://support.google.com/drive/answer/3145835?co=GENIE.Platform%3DAndroid&hl=en&oco=0

