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" JHaving a problem submitting
your assignment/project?

The size of your file may be too
A

large.

**  What can you do?



what can you do to reduce the size

(9}’1‘,“5“{)) of an image you use in a 1

Powerpoint presentation?

When you double-click on the image, the Picture Tools menu opens
in the Format area of the Powerpoint menu.

Q Tell me what you want to do

ring Suite cro
—-.EQ@.E-—-=

Picture Styles

You can reduce the file size of your image by clicking the
Compress Picture option in this menu.

Design Transitions Animations Slide Show Review View

j KE :El: Compress Pictures i
o =E ra] Change Picture
or Artistic

Cefm i - la] Reset Picture -
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what can you do to reduce the size
9,"1{,%"{) of an image you use in a Word K
document?

When you double-click on the image, the Picture Tools menu opens
in the Format area of the Word menu.

7
You can reduce the file size of your image by clicking the
Compress Picture option in this menu.

Compress Pictures ? >

Compression options:
Apply only to this picture
Delete cropped areas of pictures
Target output:
HD (330 ppi}: good quality for high-definition [HD) displays
Erint (220 ppil: excellent guality on most printers and screens
C’J Web (150 ppil: good for web pages and projectors

@ E-mail (26 ppil: minimize document size for sharing
() Use document resolution ‘

TEACHING
LEARNING
CENTER



QUICK If you

TIPS{)

B This PC
Bl Deskiop
% Documents
4 Downloads
B Music
= Pretures
. Videos
i Local Disk (C5)
= DATA(E)

@ To save your PPT files as PDF,
click the File tab in the menu.

@ FEADING RESEAR(

save your PPT files as PDF, the size
will be less.

Home

alln % Cut
Paste _
- ¥ Format Painter
- Clipboard T

3 Save is

= - » Thas PC » Local Disk {C:) » Users » ecaglayan

Grganl:\q - Mew folder

& Pictures 3. Marmie £

e Click the Save As option in
S the menu, select the PDF

POF Dosyas Olusturma

Retaen Carir from the drop-down list

Sinav Akademik Durnistiuk Rehber
Smart Campus Guide for Students a n d sa Ve it i
Test Exceptions
Tests Export-Import
" ZOOM TEARMS

File name: | MOTIVATION

Sanve B type:

PewerPaint Presentstion

Authors:

~ Hide Falders

FowerPoint Presentation

FowerPoint Macro-Enabled Presentation
PowerPgint §7-2003 Presentation

PDF

XPS Document

PerwresPoint Template

Powerfoint Macro-Enabled Template
PawerPant 57-2003 Temnplate

Office Theme
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