' TEAGHING

S




A, TEAGHING
B, LEARNING
V.CENTER.

CREATE A SCHOOL YEAR CALENDAR

~N

| Unde’r the"‘mytalendars" section on the left- hand': |
’ -S|de select the down arrow and “create new calendar o
Type a name, choose a default color set the prlvacy |

_settlngs andcreatelt | e : :
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INPUT ALL SCHOOL HOLIDAYS / DAYS OFF

6-28p
CLASSES CANCELLED

E1 CLASSES CANCELLED

Mon, February 20, 2017, 6am - 8pm

School
Dani

:  If you know the Iesson has been cancelled O
you (o=] take some time to yourself e
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~ ENTERIN ALL CLASSES FOR THE SEMESTER

' Enter in each class once ‘then use the handy "repeat" optlon to
make it repeat every week (or tW|celth ree times a week) untll

- the semester is over. o



TEA ING

4 <) LEARNING
5 | : ' - y v CENTER-
FIND AND INSERT IN FINALS SCHEDULE
, -~ ' =

‘lzﬂﬂp - E:SEP 1:30p = 3:20p
Gender Studies Final Capstone Final

~ Knowing these datés an'd.times a‘head of time |s
- incredibly useful when planning your schedule,
makmg appomtments and Iaylng out study tlme
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 CREATE A PERSONAL CALENDAR

When you Iaunch Google Calendar for the first time, it creates A
“personal” calendar titled by your email address or your name.
- And you can use it for meetmgs gym plans outlngs etc,



