Dear Faculty Members,

COde Of CondUCt & Make sure that the necessary arrangements are made for students to access

all kinds of resources and courses (online course folders, course session links,
resources, syllabus, etc.) according to the type of course being taught (face-to-
face, synchronous, asynchronous, hybrid).

& Make sure that the environment in which you will teach the lesson is quiet and
proper as a background; make sure you don't use backgrounds that will reveal
your personal life (for example, white or gray backgrounds) in online lessons.

Show the same care you would show in front of students in the classroom
environment for online lessons as well.

O

Be aware that notification sounds/background sounds can be distracting
(Apps like WhatsApp, chat, LinkedIn, Facebook etc.; external sounds).

Q

Remember to close any extracurricular files and tabs open on your computer
and browser while screen sharing in online lessons.

O

Check the internet connection and make sure that the camera and microphone
are working before the lesson starts, otherwise inform the student.

Q

Try to start/end the Panopto application on time; edit recorded videos if
necessary.

Q

Check that no lessons are recorded or that the microphone and camera are
turned off between lessons and during non-lecture periods.

Q

Do not allow discussions to be personalized by paying maximum attention to
the addresses and discourses to be used in student communication, since
online platforms are more prone to misunderstanding compared to face-to-
face communication.

Q

o Use and make students use office hours, university e-mail address and OASIS
_ < message feature for students' questions about academic and administrative
: matters.

Remember to act carefully and diligently knowing every information shared
@ online platforms (administrative/academic statements, etc.) is recorded.
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Degerli Akademik Kadromuz,

Dersin islenis tUrine gére (yuz yuze, senkron, asenkron, hibrit) 6grencilerin
ihntiya¢ duyacadl her torlo kaynada ve derse erisimi icin gerekli dizenin
saglanmis olduguna emin olun (¢evrimici ders klasoérleri, ders oturum linkleri,
kaynaklar, izlence vb.).

Cevrimici derslerde, dersi isleyeceginiz ortamin sessiz ve arka plan olarak
uygun olmasina 6zen goésterin; kisisel yasaminizi aciga ¢cikarmayacak arka
planlar kullanmadiginizdan emin olun (érnegin, beyaz veya gri arka fonlar).

Sinif ortaminda édrenci karsisina ¢ikarken gésterdiginiz 6zeni uzaktan ders
icin de gosterin.

Bildirim seslerinin/arka plan seslerinin dikkat dagditabilecedini unutmayin
(Whatsapp, chat, linkedin, facebook vb.uygulamalar; dis ortam sesleri).

Cevrimigi derslerde ekran paylasirken, bilgisayarinizda ve tarayicinizda agik
olan ders disi dosyalari ve sekmeleri kapatmayl unutmayin.

Ders baslamadan &énce internet bagdlantisini kontrol ederek kamera ve
mikrofonun calistiindan emin olun, aksi durumlarda égrenciyi bilgilendirin.

Panopto uygulamasini zamaninda baslatmaya/bitirmeye 6zen gosterin;
gerekirse kaydedilen videolar: edit edin.

Ders aralarinda ve ders yapilmayan sirelerde ders kaydi yapilmadidini veya
mikrofon ve kameranin kapali oldugunu kontrol edin.

Y0z yuze iletisime kiyasla ¢evrim ici ortamlarin yanhs anlasiimaya daha acik
olmasi nedeniyle éJrenci iletisiminde kullanilacak hitap ve séylemlere azami
O6zeni gostererek tartismalarin kisisellestiriimesine izin vermeyin.

Akademik ve idari konularla ilgili 6grencilerin sorular icin ofis saatlerini,
Universite e-posta adresini ve OASIS mesqj 06zelligini kullanin  ve
kullanilmasini saglayin.

Cevrimici ortamlarda paylasilan her bilginin (idari/akademik aciklamalar,
vb.) kayit altina alindiginin farkinda olarak dikkatli ve 6zenli davranmayi
unutmayin.



